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Registered Charity Number - 1072298                                              

Winford Village Pre-School
Staff/Emergency Contingency Plan
If a member of staff is unable to work, then the following plan is in place to attempt to maintain the Pre-School’s preferred 1:6 adult:child ratio.

1. The staff member is to contact the Pre-School Leader to advise of absence at the earliest opportunity.

2. If possible, that staff member will organise appropriate cover for their absence, otherwise the Pre-School Leader will contact staff not due to working that day.

3. If the Pre-School Leader is unable to carry out this task, the Chair will be contacted to organise cover.  

If staff absences cannot be covered in any way that maintains our adult to child ratio and the required qualified member of staff, the Pre-School will revert to the statutory 1:8 adult:child ratio.

If the statutory ratio cannot be achieved, Pre-School will close for the affected session.

The Pre-School may also have to close for other reasons out of our control, eg loss of heating, bad weather.
If such a situation arises, then parents will be contacted by phone or email to notify them of closure at the earliest opportunity.

The Local Authority would also be advised of the emergency closure, according to their procedures.
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