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Registered Charity Number - 1072298                                              

Fee Policy
Winford Village Pre-School is a non-profit making charity with many overheads, ie: staff wages, rent, insurance, provisions and materials. We rely on prompt payment of fees to cover these expenses.  

Registration Fee

· A non-refundable registration fee of £5 is required for each child when you 
request a pre-school place.  
· This fee is to be returned with the completed application form and is to cover

administrative costs. Cheques are to be made payable to Winford Village Pre-School.
Early Education Funding

· Every three year old is entitled to Early Education funding for up to 15 hours 
per week for up to 38 weeks per year, from the term after their third birthday. This funding continues until the child starts primary school and is paid by North Somerset Council directly to the Pre-School. For this purpose the LEA has set the funding periods as Spring 1st January to 31st March, Summer 1st April to 31st August and Autumn 1st September to 31st December.
· To obtain the funding parents must complete a parent declaration form. This form must be returned to the Preschool Leader by the deadline given in order to qualify for funding.

· Children who join the Pre-School mid-term are covered by nursery funding, if 
eligible.  
· Some children may be eligible for up to 30 hours free childcare which equates to 1,140 hours per year.  If they are eligible for the extra hours, they will need to sign up online on the Gov.uk website to obtain a code.  If they do not provide the Preschool with this code we will not be able to claim funding on their behalf, and you will therefore bill the parent for any hours their child has attended the setting.  

Session Fees
· Winford Village Pre-School reserves the right to charge fees for any session not 
paid by Early Education funding, eg: if a child’s funding is allocated to a different provider, or if the child begins attending pre-school during the term before they become eligible for funding. Where a child is not eligible for Early Education funding, the fees are currently £5.00p/h.
· The pre-school will increase fees annually in line with the funding from North Somerset Council for Early Education funding.  Any increase will be discussed at a Committee Meeting and notified in advance via letter.
· The Preschool will issue an invoice towards the end of each half term, which must be paid by the date specified on the invoice, approximately 30 days.
· Fees may be payable for additional services 

· Two year old funding is available for children not yet eligible for three year old funding providing their families meet specific financial and circumstantial criteria.  Parents/carers should contact Pre-school if they think they may be eligible.
Absences

· Fees continue to be payable if a child is absent without notice or for a short time, 
including for sickness and holidays.  
· In cases of prolonged absence (over four weeks), parents should contact the Pre-
School Chair about fee payment. Each child’s attendance at the group is 
conditional upon continued receipt of any necessary fees or Early Education Funding.  
Change in Sessions

· Parents should give a full half-term’s notice if a decrease in the number of 
sessions is required.  
· An increase in sessions, or a change of day, will be subject to availability and 
must be arranged with the Preschool Manager.
· A half-term’s written notice is required to end your child’s place.
· An administration fee of £5 will be charged for any change in session. 
Consumable Fee
· All children who are receiving funded hours will be charged a £1.50 per day consumable fee. This covers consumables such as fruit, crackers, cooking ingredients that are used on a daily basis. This will be invoiced once term and is part of the agreement when accepting a place at Preschool.

Difficulties with Fee payment
· If a parent/carer has any problems regarding the payment of fees, they must 
immediately contact the pre-school Manager or Treasurer before fees mount up.  

· In exceptional circumstances, to assist payment, the pre-school may be able to 
arrange weekly, rather than half-termly, payment of fees.  This will only be 
approved after consultation between the parent/carer and the Committee Chair and Treasurer.

Late or Non-payment of Fees
· Fees are payable by the date specified on the invoice.  

· A written reminder of non-payment will be issued one week after the payment 
date has passed.

· If the fees remain unpaid for a further week (and no arrangements have been 
agreed and accepted by both parties) we reserve the right to make a weekly penalty charge, commencing 2 weeks into the half term.  This penalty is £2.50 per week.

· If payment becomes more than 4 weeks overdue (and no arrangements have been agreed and accepted by both parties) we reserve the right to withdraw the 
child’s place from pre-school.

· Such action would only be taken after full discussion with the parent/carer and 
after one week’s written notice has been given.

Late collection charge

 A Late Collection Charge is charged by the Pre-school as follows:-
· A child collected between 6 and 15 minutes late  -   £5

· A child collected between 16 and 30 minutes late -  £10

There will obviously be instances of exceptional circumstances (when the Pre-school must be notified by phone of a late collection, by the parent/ carer), or extreme weather. There will be no charge incurred on these occasions although there is an expectation that parents/carers make every effort to make alternative collection arrangements – but again Pre-school must be informed of any unexpected change to the person collecting your child.
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